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Welcome toWood LanePrimarySchool

This booklet has been written to give you some information about our school - its aims, organisation
and hopes for the future.

Your child’s time at Wood Lane Primary School is very precious and we are pleased that we are able
to share this with you.

At Wood Lane we want to be at the heart of our local community working together as a teamto
meet the needs of our pupils.

In this booklet we have tried to give you “a flavour” of Wood Lane Primary School. It would be
impossible to include all information in this booklet. However, parents are always welcome intothe
school, where we will try to answer any queries or concerns that you may have, so please feel freeto
come in and see us.

Wood Lane Primary School is a warm and caring community school housed in a wonderful Victorian
building and is located in the rural village of Wood Lane, North Staffordshire. We currently cater for
around 120 pupils with a standard capacity of 15 children per year group. Our nursery caters for 15
full -time places.

Our holistic approach welcomes the interest and support of all members involved in the pupil’s
development and parents are encouraged to actively be involved in the life of the school.

As a team we constantly strive to achieve the very best for you and your child to create successful
and happy children. Education is a partnership between home and school and we place a great deal
of emphasis on our relationship with parents. We believe that children learn best when home and
school work together for their benefit.

We hope that this prospectus gives you a flavour of what our wonderful school has to offer, andthat
you will come along to pay us a visit, where you will see the school in action and understand what we
are all about. If you have any questions in the meantime please don’t hesitate to contact the school
office.




VisionSatement

Our vision is that all children achieveto the best of their ability and that they enjoy their learningin
a safe and positive environmenThrough our excellent teaching and learningnd throughthe
positive relationshipswe build, the children at Wood Lane Primary School will develop as

curious confident, adaptableand open mindedlearners.

Achievement; we want your child to be a confident and successful learner who achieves their very
best. We will treat your child as an individual, carefully monitoring their progress and planning next
steps on their learning journey. All staff are dedicated and committed, ensuring that your child will
get the very best.

We provide a safe and positive environment; for every child to achieve their very best they must feel
and be safe. We offer a warm and caring environment which is characterised by very positive
relationships between all at our school. Children are encouraged to discuss their worries and we
have a range of strategies for promoting the well-being of every child in our school.

Excellent teaching and learning; our aim is for every child to achieve and to enjoy coming to school
to learn. We aim to inspire young minds by involving the children in planning the curriculum taking
account of their interests; we plan ‘wow’ experiences to hook the children into learning and we
encourage all children to take an active role in their learning. We promote learning of key skills
rigorously.

Our aim is to promote and nurture key attitudes and dispositions for learning which will serve them
well now and in the future.

Curiosity(resourceful thinker)
9 The desire to learn or know about anything; eagerness, enquiry, inquisitiveness, interest,
investigate, question, thirst for knowledge
I  We are interested in the world around us, ask questions to find out more and solve
problems. We notice patterns and details. We are playful with ideas and make links between
different events/experiences, noticing nuances and details in experience.

Adaptability (reflective learner)

9 To be able to adjust to different conditions; to fit, change or modify to suit a new or
different purpose; flexibility, versatility, changeability

We know how we learn and can change the way we learn, and our strategies, to fit new
circumstances and in the light of feedback. We can talk about the learning process and
evaluate our strategies in the light of this. We can work effectively with others. We are
flexible, and able to change plans in the light of events/circumstance and practicalities. We
monitor and review the progress of our plans/actions.

Independent(independent enquirer)

 Notinfluenced or controlled by others, thinking and acting for oneself, not reliant for
support, autonomous, separate

9 We think for ourselves and can work without adult help or supervision. We know when itis
appropriate to learn on our own or with others. We set ourselves goals and work towards
achieving these. We can work things out methodically. We can draw on a large range of
resources from the wider world to support our learning (books, people, internet,
experiences etc). We plan what to do taking account of outcomes, use of time and
resources. We anticipate obstacles. We know how to manage ourselves and our feelings.



Open minded(team worker)

9 Receptive to new or different ideas

We learn from others and welcome and act upon the feedback from others about our
learning. We know how well we are doing and adjust our learning accordingly. We know
how to work with others and recognise the ‘give and take’ nature of collaborative work. We
are respectful of the views of others and use these views to add to our own ideas. We use
our imaginations as a source of inspiration and learning. We are able to look at what is being
learned and identify the essential features. We are good listeners and we use our listening
skills to contribute to their experiences and putting ourselves in their shoes.

Confident(self-manager)
9 Positive and hopeful that events will be favourable, belief in one’s self and own and others
abilities. To be certain, positive and anticipating success
We tackle new challenges with a belief that we can achieve meaningful goals. We persist
even when things are difficult and have a range of strategies for working through
difficulties/problems when the going gets tough. We are ready to lock onto learning; we can
‘lose ourselves’ in learning and manage distractions effectively.

As a primary school we educate children aged from 3 to 11 covering the Foundation Stage, Key Stage
1 and Key Stage 2.

Foundation Stage Nursery and Receptioflass

The Foundation Stage makes a crucial contribution to children’s early development and learning. We
provide children with a rich variety of teaching and learning experiences that are appropriate to
their needs. The Foundation Stage is about developing key learning skills; listening, speaking,
concentrating, persistence and learning to work and co-operate with others.

The seven areas of learning that make up the Foundation Stage Curriculum are:

- Personal, Social and Emotional development
- Communication and Language

- Literacy

- Mathematics

- Knowledge and understanding of the world
- Physical Development

- Expressive arts and design

The outdoor environment is also a special part of the Foundation Stage curriculum. As such itis
carefully planned for and available each day. As we have both a nursery and reception we are able
to support excellent transitions from Nursery to reception.




Key Stage 1 and 2
Key Stage 1 (ages 5-7) which is the Infant Department Years 1 and 2

Key Stage 2 (ages 8-11) which is the Junior Department Years 3 —6

The core curriculum at Key Stages 1 and 2 comprises:
- English
- Mathematics
- Science

Children also study the subjects below as part of the National Curriculum. These are called
Foundation Subjects:

- Art and Design

- Design Technology (DT)

- Computing

- History

- Geography

- Music

- Physical Education

- Personal, Social, Health and Citizenship Education




ReligiousEducation

Non-denominational Religious Education is provided for all children as part of the curriculum andis
in accordance with the Locally Agreed SACRE syllabus. Assembly is an important part of the school
day when we meet together as a community. It is a time when we place emphasis on the
development of values and attitudes towards each other and the world around us.

Parents have the right to withdraw their children from religious education and collective worship
should they so wish. If parents do not wish their child to be taught the agreed syllabus or take partin
short acts of collective worship then they should meet with a senior member of staff and inform us
in writing. Their child can then be excused and suitable alternative arrangements made.

Everyday life at Wood Lane
PrimarySchool

The playground opens at 8:50 am, from which time children are allowed to enter. There is alwaysa

member of staff on duty at the door to answer any queries and to ensure your children are safeonce
brought to school. School begins at 9:00am.

It is very important that your child arrives on time for school. Being late is upsetting for the child,
and disruptive for the class. If you are late, please take your child to the office where they will be
given a late mark, and their lunch booked.

Lessons begin immediately and it therefore veryimportant that your child is at school on time.

Break and lunchtimes are as follows

Break time Lunch time
Reception classes 11:30-13:00
KS1 11:50-13:00
KS2 10:45-11:00 12:10-13:10

School finishes for all children at 3:15.
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Attendance

Regular attendance is crucial to each child’s educational development. The government has asked
all schools to remind parents that

‘They are under a legal duty to send their child to schoegularly, and risk prosecution if theyail
inthisdut y’

If your child is unable to attend school because of ill health, medical or any other reason, please
telephone the school on the first day of absence giving the nature of the illness or reason for
absence. When your child returns to school a letter or proof of illness explaining the absence should
be sent to the School Office.

If you fail to inform the school of your child’s absence, or your child fails to attend on a regular basis,
it is the statutory duty of the school to inform the EWO who will then investigate the absence.

If your child has a medical appointment or needs to leave school early for any reason you must
inform the school office not the class teacher. Proof must be provided.

Term TimeLeave
We have been notified by the DFE that from September 2013, the Head Teacher no longer hasthe
right to authorise holidays or leave, unless it is an exceptional circumstance. This is a change to the
Education (Pupil Registration) Regulations 2006.

PenaltyNotices
The 2007 Regulations set out the procedure for issuing penalty notices to each parent who failsto
ensure their children’s regular attendance at school, or fails to ensure that their excluded child is not
in a public place during the first five days of exclusion. Parents pay £60 if they pay within 28 days, or
£120 if they pay within 42 days.




Emergency Contacts

Occasionally a child may be involved in an accident at school or they may start to feel unwell andin
these circumstances we telephone the parent and ask them to come to school to collect their child.

It isimportant that parentskeepusinformed of any changedo their addressor phone numbers
and inform theoffice.

We also need to have the telephone numbers of other friends or relatives who can be contactedin
an emergency if we cannot contact a parent.

SchoolMeals

Our kitchen on the school site provides freshly cooked school meals which are nutritionally
balanced. The children can also choose to have packed lunches if they so wish, however these do
need to be healthy and must not include sweets or any drinks in cans or glass bottles as we are a
Healthy School. The children all eat together in the main hall. School meals are provided free of
charge to Reception, Y1, Y2. The menu is available online and is given to all parents termly. It is also
displayed outside school on a separate notice board.

School Charging Policy

The school will ask for voluntary contributions toward some trips and activities in school. However,
this is only if there is a charge being made to the school.

Charges may be made for extra-curricular clubs after school hours, and for any residential activities
outside school hours. A charge may be made for damage to school property or for lostbooks.

Please see The Charging Policy on the school website.



Homework

Homework is used to support the work that is happening in class. It is important for childrento
complete this independently whenever possible. Children must ensure they have a book bagfor
their homework and reading books. Homework will be given by the class teacher, as discussed
during the “Meet the Teacher” sessions held every September.

Parents have a very important role to play in checking that homework is done to a highstandard,
presented neatly, and returned on time. Whenever possible, parents should take the time to readto
their children, listen to their children read, or discuss the books their child is reading with them.



SchoolUniform

Uniform is worn at Wood Lane Primary School to develop a sense of pride in being a member of the
Wood Lane Primary School Community.

RECEPTIONKS1

Pale Blue, three button polo shirt

Dark grey trousers or skirts

Navy Blue sweat shirt or cardigan (with or
without the school logo)

Sensible black shoes

KS2

White three button polo shirt

Dark grey trousers or skirts

Navy Blue sweatshirt (with or without school logo)
Sensible black shoes

Dark socks

During summeiperiod
Dark grey shorts or skirts
Blue and white check
dresses.

RECEPTIOKSIANDKSZPEKIT
Black shorts or leggings

White T-shirt, or colour of

house that the child is in.

Black plimsolls

Items with school logos are available from:
Smart Uniform

The Barracks

Newcastle under Lyme

All other uniform items are available from the above shops and from shop or supermarkets such as
Asda, Tesco, Primark etc.
Jewellery

Jewellery must not be worn to school apart from that required due to religious beliefs. If your child
has pierced ears, small studs are permitted, however these must be removed by the child for PE.
Children who wear watches must take full responsibility for them.

Personabelongings

Children may not bring valuable personal items to school, as staff cannot be held responsible for
them. Children are expected to take responsibility for their own school equipment, which mustbe
named.

LostProperty

If you need to find lost property, please ask a member of the office staff who will assist you.



Curriculum

Our aim at Wood Lane Primary School is to ensure each child achieves to the best of their ability and that they
enjoy their learning in a safe and positive environment.

We believe children should learn to be confident, independent, self-motivated individuals. Respect, good
manners, and positive relationships are prioritised.

In order to achieve these aims, children are taught a broad and balanced curriculum:-

English

Maths

Science

Computing

History

Geography
Physical Education
Music

Art

Design Technology
Religious Education
PSHCE (Personal, Social, Health and Citizenship Education.)
French
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In the Foundation Stage, this is focused around the seven areas of learning:-

Communication and Language

Literacy

Mathematics

Personal Social and Emotional Development
Understanding the World

Physical Development

Expressive Art and Design
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Admissions to Nursery anBReception

The school admits pupils according to the admissions policy of Staffordshire County Council for
Nursery, the Foundation stage and the main school pupils. Full details are outlined in the booklet
“Starting School” which is available online.

Nursery places are offered on a full-time basis at no extra cost to parents.

Mid-Yearadmissions

A number of children join our school through the school year. In these cases we;

i Hold an initial meeting with the parents and the child and tour of the school and an
admission date is given
A class ‘buddy’ is allocated to support the entrant to school
A review after the first 3 weeks; we assess the child’s progress and the extent to which they
have settled in and we meet with parents/carers to discuss the start the child has made at
Wood Lane.

T
1

InclusiveProvision

At Wood Lane Primary School we share a commitment towards the provision of inclusive education
as written in the SEN and Disability Act 2001, the Children and Families Act 2014 and the SEN Code
of Practice 2014.

We welcome pupil diversity in all different forms in terms of culture and religion and learning styles
are catered for. All children are different and are individuals and at Wood Lane Primary School are
treated as such.

Induction

We have a comprehensive Induction plan which runs throughout the summer term prior tothe
children joining our reception classes in the following September. There are many opportunitiesfor
the children to take part in a number of activities these include:

1 Reception/ Nursery Induction Meeting for all parents to give up to date information onthe
year ahead

Several induction sessions for children in early July.

We work closely with our local secondary schools to ensure a positive and effective
transition for the children in Year 6 as they move into Year7.

1
1
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SexEducation

Sex education is taught throughout the school both as a discrete subject and as part of thescience
curriculum. We carefully consult with, and involve parents in, making decisions regarding Sex
Education for their child.

Homelearning

Children throughout the school are encouraged to read at home for at least twenty minutes on a daily
basis. Each term class teachers publish on the website, home learning ideas and opportunities to
complement and enrich the learning that is happening in class on a daily basis. We encourage a project
approach to the homework, one in which each child has the opportunity to choose from a range of
options according to their needs and interests. These projects are then shared with other members of
the class during ‘Sharing Afternoons’. Parents and other family members are also invited along.

EducationaVisits

Visits play an essential role in our work and take place on a regular basis. Visits are usually closely
linked with the topic the children are studying at the time.

Residential visits also take place on an annual basis:

Y6 visit Standon Bowers for a week

Y4 visit Standon Bowers for 3 days

Y2 visit Tattenhall for 2 days

ExtraCurricular
Clubs

At Wood Lane Primary School we are able to offer a wide range of activities during lunchtimesand
before and after school. There is no cost for the clubs. They are run on a voluntary basis, however
children are expected to make a commitment to the activity and attend regularly.

SchoolCouncil

Two representatives from each class regularly attend meetings held to discuss items on theagenda
drawn up from suggestions made by the children themselves about key issues affecting themin
school.

This year we have also introduced a ‘School Parliament’. The School Council reports back to the School
Parliament on issues that are current.
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Otherroles

Children in the juniors are given extra responsibilities such as house captains, peer mediatorsand
playground leaders.
We also have Head Girl, Head Boy and Deputy Head Girl and Boy.

Behaviour

We take great pride in the behaviour of our pupils. The emphasis in the school is to praise positive
behaviour, attitude and effort and to increase children’s awareness of the need to make a positive
contribution to their community.

We have a Positive Behaviour Management Policy which is consistently applied by all adults who

work in our school. It is available on our website. Our Positive Behaviour Management Policy is
linked to our simple school rules.

10



GoldenRules

Our school rules are;
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Always make an effort and try your best
Be polite to others

Tell someone if you have a problem
Respect what others think, feel and do

Be friendly and helpful to all

Make your school and place to be proud of
Be the best person you can be

Home andschool

At Wood Lane Primary School we value and appreciate the important role you have to playin
supporting your child and developing a positive attitude to school and learning. We offer a wide
range of opportunities for parents to actively participate in supporting their children in school.
These include:

T
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Parent/teacher consultations — this is an opportunity to find out how your child is doing

in school. These take place in the autumn, spring and summer terms.

Annual School Report - these are sent home at the end of the summer term and they
include details of your child’s progress to date together with targets for the following year.
School Newsletter — sent out every month.

Curriculum Workshops — These are organised on an ad-hoc basis linked to areas that we
are focusing on in the School Development Plan.
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ChildProtection

All staff and governors believe that our school should provide a caring, positive safe and stimulating
environment which promotes the social, physical and moral development of the individual child.

Though its emphasis on prevention and early intervention, this aims to minimise the risks of children
being abused.

There are five aspects to safeguarding and promoting the welfare of children:

9 Ensuring we practise safe recruitment in checking the suitability of staff and volunteersto
work with children.

9 Raising awareness of child protection issues and equipping children with the skills needed to
keep them safe.

9 Developing and then implementing procedures for identifying and reporting cases, or
suspected cases, of abuse.

9 Supporting pupils who have been abused in accordance with his/her agreed child protection
plan.

9 Establishing a safe environment in which children can learn and develop.

At Wood Lane Primary School our designated child protection officer is Mrs G. Rogers, Head
Teacher.

A complete version of the child protection policy is available on the school website and in the school
office.

The Equality
Policy
At Wood Lane we are committed to supporting ethnic, cultural, religious, linguistic, social diversity,
gender and disability equality and will actively promote good community relationships and foster
respect for all.
This is supported through our curriculum activities, and behaviour policies. If you would like to see
our equality policy and our equality scheme please speak to our inclusion manager or they are

available on line.

At Wood Lane we are proud that there is respect for each other and that we have high expectations
for all. Any incidents are dealt with swiftly following procedures of the policy.

Our Equality policy can be found on the Website or you can request a copy from the main office.
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Wood Lane Primary School Complaints Procedure

In order to resolve any complaints in a speedy and satisfactory way, parents should follow the
following procedure:

Stage 1 Talk to théeacher

1.

First of all make an appointment to see the class teacher. The class teacher will know your
child well and may know the details of any incident about which you may have a concern.
Please do not try to see the teacher during the school teaching day when they are taking or
preparing lessons. It is hoped you can reach an agreement that satisfies you and the school.
If you cannot then you can go to stage two.

Stage 2¢ Meet a SenioiTeacher

This can only happen if you have been through Stage One. The school office will arrange for
you to meet with a senior member of staff, who will investigate the complaint. It is hoped
you can reach an agreement that satisfies you and the school. If you cannot, then you can go
to stage three.

Stage 3¢ Meet with the Assistant Head Teacher/Hedaacher

This can only happen if you have been through stages one and two. However, we do
recognise that some complaints may go straight to the head teacher because of the nature
or seriousness of them. The school office will arrange for you to meet with the Head
Teacher, who will investigate the complaint. The school will then write to you within five
working days of the meeting setting out its response. It is hoped that the decision will satisfy
you. However if you cannot accept what the school says, then go to Stage three.

Stage 4¢ Go to theGovernors

2.

This can only happen if you have been through both stage One, Two and Three. If you feel
that your complaint has not been properly dealt with then you should write to the Chair of
Governors, Mr. H J Deakin with details of the complaint, within ten working days of
getting the head teacher’s decision. This should be through the school office.

A committee of governors will review your complaint. Afterwards, they will write back

telling you their decision. This stage should take no more than 15 working days to complete.

Commitment to Personal Safetgnd Staff

At Wood Lane our staff are here to help and they will endeavour to provide the highest quality
service possible and will act courteously towards all parents/pupils they have contact with.

However we and the Local Authority and school will not tolerate the behaviour of any parent, carer

or pupil who may become abusive and threatening or actually assault a member of our staff.

The School and Local Authority will take the appropriate action necessary to protect and ensurethe

safety of staff.
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